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1. OBIIME ITOJIOKEHUSI

1.1. Hacrosilias uHCTpyK1MsA pa3paboTaHa Ha OCHOBAHUHU:

- MepepanbHoro 3akona Poccuiickoit @enepauuu ot 27.07.2006r. Nel52-P3 «O nepcoHanbHBIX
JaHHBIX);

- Tlonoxenus «O6 obecrieyeHMH 6€30MACHOCTH MEPCOHANBHBIX JaHHBIX TpPH MX 00paGoTKe B
UHDOPMALMOHHBIX ~ CUCTeMax  MEepPCOHaNbHBIX  JaHHBIX»,  yTBepxkaeHHoro IlocraHoBneHueMm
[TpaButensctBa Poccuiickoi @enepaunu Ne781 ot 17 Hoabpsa 2007r.;

- [pukasa NeS58 «O06 yTBepiKAeHHH MOJOKEHUS O MeToJaxX M crnocodax 3amuThl MHPOPMaUHUK B
MHPOPMALMOHHBIX CUCTEMax MEepCOHAIbHBIX JaHHbIX», yTBepxkaeHHoro ®CTIK Poccun ot 05.02.2010
B

1.2. MHCTpyKUMA ONpeAeNseT OCHOBHBIE 3aaud, (QYHKUMH, 00A3aHHOCTH, TMpaBa U
OTBETCTBEHHOCTb AJMUHHUCTpaTOpa 0€30MacHOCTH MH(OPMALMOHHON CUCTEMBI MEPCOHANBHBIX JaHHBIX
(manee — UCII[In) I'BCY PK «Kepuenckuit MCPLIH» (nanee - LleHTp).

1.3. Aamunuctparop 6ezonacHoctd MCIT/IH (nanee — AaIMUHUCTpPATOp) Ha3HA4YaeTcs MPHUKa3oM
JMpEeKTOopa LEHTpa WM JIMLIOM €ero 3aMEeHSIOIIMM, M3 COTPYJHUKOB LEHTpa M SBISETCS JIMLOM,
BBIMOJMHAIOIMM ~ QYHKUMH 1o  obecrneyeHuro OesonacHocTd  MH(popmauuu, o00padaTbiBaeMoid,
nepeaaBaeMoil MU XpaHUMOW NpU MOMOLIM CpeAcTB BbluucautenbHoi TexHuku MCIIJIH uentpa, B
npenenax cBoei 30Hbl OTBETCTBEHHOCTH.

1.4. 3akperieHue (QYHKUMOHAIbHBIX O0A3aHHOCTEH M pas3fejeHUWe 30H OTBETCTBEHHOCTH
NPOU3BOJIMTCS MPUKA30M AUPEKTOpa LEHTpA.

1.5. B cBoeili aeATeNbHOCTH AJIMHUHHMCTPATOpP PYKOBOACTBYETCS TpeOOBAHUAMM AEHCTBYIOLIMX
(enepanbHBIX 3aKOHOB, OOLUEroCyAapCTBEHHbIX, BEJIOMCTBEHHBIX, a TAKKe BHYTPEHHUX HOPMATHBHBIX
JOKyMEHTOB MO BOMpocaM 3aliuThl MHGopmauuu M obecneuuBaeT MX BBLINOJHEHHE IOJb30BaTEIIMHU
UCTIIn.

1.6. Hacrtoswas WHcTpykuus sBiseTCS AONOJHEHMEM K JEHCTBYIOLMM HOPMATUBHBIM
JOKyM@HTaM [0 BONpOCaM 3allMThl MHPOPMALMM W He HCKIIOYaeT 00S3aTeNIbHOrO BBIMOJHEHUS X
TpeOoBaHMiA.

2.3AJAYH 1 OYHKIIUU AAMUHUCTPATOPA
2.1. OcHOBHBIMH 3ala4aMH A IMUHHUCTPATOpA SABJIAIOTCA:



- CONMpOBOXEHWE CPEJCTB 3awuThl MHpOpMalMu (B TOM uuClIe KpUNTOrpaduyeckux,
mKdpoBaNbHEIX) OT HECAHKLMOHUPOBAHHOTO focTyna (nanee — C3K) 1 OCHOBHBIX TEXHUYECKHX CPEICTB
u cucteM (nanee — OTCC);

- OpraHu3auus pa3rpaHUYeHuUs 10CTyna;

- KOHTPOJIb 3 (HEKTUBHOCTH 3aILUUTHI HHYOPMALMH.

2.2. Jlna BBHINOJHEHMs IOCTaBJICHHBIX 3aJay Ha AJMMHMCTPATOpa BO3JIaraloTcs ClieAyloliue
byHKUMH:

2.2.1. Jlonyck mnoab3oBatesieit (pa3paboTUMKOB, IKCILUTyaTallMOHHOIO NMEPCOHANa) K TEXHHYECKHUM,
NporpaMMHBIM cpeicTBaM U MHpopmauroHHsiM pecypcam MCIT/IH B cooTBeTcTBMM ¢ TpeGOBaHMAMH
«ITonokeHuss O paspelInTeNbHOM CcHucTeMe Jomnycka mnoib3oBartesneil k obpabareiBaemoi B MCITAH
vH(pOopMaLKK) Ha BeeX cTaausax xKkuzHeHHoro uukna UCIT/TH.

2.2.2. Yuactue Ha ctaauu npoektuposanus (BHeapenus) HMCII/IH B pa3paboTke TEXHOJIOTHH
06paboTku uHdpopmaLuK KoHpHUAeHHaTbHOro XapakTepa (aanee — Mudopmauun) no sonpocam:

- opraHu3auds TOpsAKAa y4yera, XpaHeHHss M oOpalleHHss C AOKyMEHTaMH M HOCHTENsMH
uHpOpMaLKHK;

- MOArOTOBKM HWHCTPYKLMMH, ONpelesiolmMX 3anaud, (pyHKUMH, OTBETCTBEHHOCTh, MpaBa MU
o6a3anHocTH none3osareneit UCITJIH no Bompocam 3auuThl MHPOPMALMH, a TaK)Ke OTBETCTBEHHBIX I10
3amuTe HHPOPMALMH B NPOLIECCE aBTOMATH3MPOBAHHOH 00paboTkh MH(OpMaLKK;

- conpososaenue C3U, B ToM umcie cpeacTB Kpunrorpaduueckoi 3amuThl MHPOpMALMH, HA
craguu oskcruyarauuu WCIIJIH, Bkmoyas BepeHue ciuyxeOHoi uHpopmaumu C3U  (ynmpasienue
KJII0YEBOW CHCTEMOM, COMPOBOXKACHHE NMPAaBUJI pasrpaHUYEHMs JOCTyMa), ONepaTHUBHBIA KOHTPOJb 3a
byukuuonupoBanuem C3U; .

- KOHTPOJIb BBIMOJHEHUSI TpeOOBaHUH AEHCTBYIOLIMX HOPMATMBHBIX JOKYMEHTOB 10 BOMpPOCaM
3auuThl nHpopMauu npu obpadorke uudopmauuu B UCI1/1H;

- KOHTPOJb COOTBETCTBUS OOIIECHCTEMHON NPOrpaMMHOM Cpelbl 5TaloHy (KOHTPOJb
LIeJIOCTHOCTH TporpaMMHoro obecrneyenus) u nposepka Bkiioyaemblx B MCII/[H HOBBIX MpOrpaMMHBIX
CpEeaCTB.

3. I0JDKHOCTHBIE OBS3AHHOCTH

AJMUHUCTpATOp 00s3aH:

2.1. 3HaTh ¥ BBHIMOJHATH TPeOOBAHUA NEHCTBYIOIIMX HOPMATHBHBIX U PYKOBOAALIMX JOKYMEHTOB,
a TaKKe BHYTPEHHHX WHCTPYKUMM, pPYKOBOJACTBAa MO 3amuTe MHOOPMAUMM M  PacropsKeHHH,
peraamMeHTHpPYIOIMX MOPSI0K AeHCTBUI No 3amuTe HHPOPMALMHK.

2.2. O3nakomuts Beex nosb3oBareneit UCIT/IH ¢ unctpykuuei [lone3oBarens.

2.3. O6ecneynBaTh YCTAHOBKY, HACTPOIKY U cBoeBpeMeHHoe oOHoBeHue anementoB UCTT/IH:

- IPOrpaMMHOro obecrneyeHHsi aBTOMaTH3MpOBaHHbIX pabounx mect (nanee — APM) u cepsepoB
(omepalnuoHHbIe CUCTEMBI, PUKIaAHOE U cnenuanbHoe [10);

- annapartHbIX CPeJCTB;

- annapaTHbIX ¥ NPOrPaMMHBIX CPECTB 3allUThI.

2.4. O6ecneunsars pabotocnocobHocTs anemenToB MCIT/IH 1 10KanbHOM BEIYUC/IMTENBHOM CETH.

2.5. OcyuiecTBiATh KOHTPOJb 3a MOPAAKOM Y4eTa, CO3JaHMS, XPaHEHHs M HCIOJIb30BaHHA
PE3EePBHBIX M apXMBHBIX KOMNHWH MAacCHBOB NAHHBIX, MAlIMHHBIX (BBIXOJIHBIX) JOKyMEHTOB (€CiH He
Ha3Ha4eH JPYroi OTBETCTBEHHBIN).

2.6. ObecneunBaTh GYHKIMOHHUPOBAHKUE U MOJJEPHKUBATH pabOTOCTIOCOOHOCTH CPEJICTB 3aLUUTHI B
pamKax BO3JI0)KEHHBIX Ha Hero (yHKLMIA.

2.7. B ciyuyae oTka3a paGoTOCNOCOOHOCTH TEXHUYECKUX CPEJCTB U NPOrpaMMHOro obecreyeHus
snementoB HWCIIJIH, B TOM 4YHCI€ CpeACTB 3alluThl MH(OpMALMHK, NPUHUMATL MEpbl MO HX
CBOEBPEMEHHOMY BOCCTAHOBIIEHHIO U BBISBJICHHUIO MPUYMH, NPUBEALINX K OTKa3y paboTOCNOCOOHOCTH.



2.8. TIpoBOAMTE NEPHOAMYECKUI KOHTPOJIb NPUHATBIX Mep M0 3allUThI, B NPEJeIax BO3NOKCHHBIX
Ha Hero QyHKLUMIA.

2.9. XpaHuTh, OCYIECTBIATH MNPHEM H BbIIauyy TNEPCOHANbHBIX Maposiei N0JIb30BaTENIEH,
OCYIIECTB/IATH KOHTPOJIb 3@ NPaBUIIBHOCTBIO HCIOJIB30BaHUSA MEPCOHANBHOrO Mapoisi Oneparopom
WUCTIIn.

2.10. OGecnevynBaTh MOCTOSHHBIA KOHTPOJIb 3a BBIMOJHEHUEM I10JIb30BATE/IIMU  YCTAHOBJICHHOTO
KOMIUIEKCa MEPONPUATHIA 10 0GecrnedyeHuio 6e30MacHoOCTH HH(OpMALUH.

2.11. Uudopmuposars orserctBenHoro 3a npuseaenue UCII/IH B cOOTBETCTBHE HOPMATHBHBIM
TpeGoBanuAM O  (aKTax  HapylWleHMs  yCTAHOBJEHHOro  mopsiaka — paboT M MOMBITKAX
HeCaHKLIMOHMPOBAHHOTO N0cTyna K MHpopmamoHHbsM pecypcam UCTI/IH.

2.12. Tpebosath npekpaiueHus o6paboTku MHPOPMALNHK, KaK B LEJIOM, TaK ¥ Ui OTACHbHBIX
MoJb30BaTelell, B Clyuyae BbISABIEHHMS HapylIEHHil YCTAHOBIEHHOTO Mopsaka paboT MM HapyLICHHSA
byunkuuonuposanusa UCITIH uim cpecTB 3aLUMTBI.

2.13. O6ecrieunBaTh CTPOroe BbIMOJHeHHe TpeOoBaHMii Mo obecreueHuio 6e30MacHOCTH
MHPOPMALMK TpH OpraHu3aluk OOC/TY)KMBAHMA TEXHHYECKHX CPEACTB M OTNPaBKe HX B PEMOHT.
Texuuueckoe 0OCTy)KMBAHHE W PEMOHT CPEJCTB BBIYMCIIMTENLHON TEXHHKHM, MPEJHA3HAYCHHBIX JJIA
06paGOTKM MEPCOHANBHBIX JaHHBIX, MPOBOAITCSH OPraHM3aLMAMH, HMMEIOLMMH  COOTBETCTBYIOLUME
nuuensuu. Ilpu mpoBejieHMM TeXHHYECKoro oO0cCiy)XMBaHMsS M PEMOHTA 3anpeliaeTcs mnepeaaBaTh
PEMOHTHBIM OpraHM3aLMsAM y3/bl M OJIOKM C 3JEeMEHTaMM HAaKOIUIEHHs W XpaHCHWA MH(OpMaLUH.
BhIe e U3 cTposi 2J1eMEeHThI M GJIOKM CPECTB BBIYMCIIMTEIbHOH TEXHUKH 3aMEHAKOTCS Ha JICMEHTBI U
6J10KH, NpoLIE/IKe CIIeLNAbHbIE HCCIIE0BAHMS U CIICLIHAIBHYIO NMPOBEPKY.

2.14. TIpucyTCTBOBATH MNPU BBHIMOJHEHUH TEXHUYECKOTrO OOCIY)KUBAHMS 3JIEMEHTOB UCITH,
CTOPOHHMMH (PU3UYECKUMH JIOABMU M OpraHU3aLUAMH.

2.15. TlpuHAMaTh Mepbl MO pearpoBaHUIO, B Clly4ae BOSHUKHOBEHHs BHELUTATHBLIX CUTyalUi |
aBapUiiHBIX CHTYaLMii, C LIeJIbIO TMKBUAALMH UX TIOCICACTBHH.

4. TIPABA 1 OTBETCTBEHHOCTH AIMUHUCTPATOPA

4.1. AIMUHUCTPATOp UMEET TNpaBo:

- NI0JIy4aTh AOCTYI K MPOrpaMMHbIM U annapaTHbiM cpeactsam MCII/IH, cpencTsam ux 3aluTEl, a
TaKke NPOCMOTPY MpaB 10cTymna K pecypcam Ha cepsepax UCI/IH u APM N0J1b30BaTEeNIeH;

- TpeGoBath oT  mnonbsoBarenei MCIIJIH BBIMONHEHHs MHCTPYKUMHA MO obecneyeHuIo
6esonacHocTy M 3amure uHpopmauuu B UCIT/TH;

- ydacTBOBAaTh B CJYXEOHBIX paccle/loBaHMAX 10 (aKraM HapyleHHs yCTaHOBJICHHBIX
TpeGopanmii oGecrieuernst uHpopmanuonHoi GesonacHoctd, HCJI, yTpaThl, nopuu 3alMLILAeMO
uHpopmaumnu 1 Texunuecknx komnonentos UCI/x;

- OCYIIECTB/ATH ONEPATUBHOE BMEIUATENCTBO B PabOTy Mo/b30BatTeNs NpU ABHOH yrpose
GesonacHoCTH MHPOPMALMK B pe3yibTaTe HECOOJIOACHHS YCTAHOBICHHON TeXHONOrMM 00paboTKH
uHPOPMALMK ¥ HEBBITIOJTHEHHS TpeGOBaHUM 110 GE30MaCHOCTH;

- npousBoauTh aHanu3 3awuuieHHocTd  MCIIJIH  nmyTeM NpUMEHEHMA  CrELUalbHOro
MpOrpaMMHOro obecrneyeHus, OCYLIECTBJICHHs MONbITOK B3JIOMAa CHUCTEMbl 3aLUHUTHI UCITH. Takue
paGOThl JOJDKHBI MPOBOAMTHCS B 4achl HauMMEHbliell MH(MOPMAUMOHHON HArpy3ku ¢ 00A3aTENbHBIM
yBeJIOMJICHHEM COTPYJAHMKOB TMOJpa3ie/ieHuii aBToMaTuzauud W obecrieyeHne  06e30nacHOCTH
uHopmaumu;

- BHOCHTB CBOM TIPEJUIOXKEHHUS 110 coBeplIeHCTBOBaHMIO Mep 3auThl B UCTI/IH.

4.2. AIMUHHUCTPATOP HECET OTBETCTBEHHOCTD 3a:

- peanu3aLuMio NPUHSITOM B LEHTPE NONUTUKH HHPOPMALMOHHON 0€30MacHOCTH;

- IPOrpaMMHO - TEXHWYECKHEe M  Kpunrorpapuyeckne CpeicTBa  3allUThI uHpopmMaLnH,
Cpe/ICTBA BHIYUCIHUTEIBHOM TEXHUKH, HHYOPMALMOHHO - BBIYMCIIMTEIbHBIE KOMIUICKCHI, CCTH H UCI I
06paboTki MHPOpMALMK, 3aKPETUICHHBIE 32 HMM MPHUKA30M AMPEKTOpa LEHTPa, a TaKKe 3a KauecTBO



NPOBOAMMBIX MM PaboT Mo 00eCneyeHMIo 3alUThI uHOpPMaLMK B COOTBETCTBUM € (BYHKLMOHANBHBIMA
0083aHHOCTSAMU;

- pasriialieHue CBeJeHUi, KOH(UAeHIMATBHOrO XapakTepa, CTaBlIkX W3BECTHBIMU €My IO pOojy
paboTsl;

- Ka4yecTBO M MOCJEACTBHA MPOBOAUMBIX MM paboT MO KOHTPOJIO NeHCTBHI MoJIb30BaTeNeH MpH
pabote B UCIT/IH.



