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IMPUKAS3

Nel188-XJ1 or 25.06.2020 r.

pHBIX MOJAPA3JIC/IeHHAX B I'BCY PK «KepuyeHCKHH

MCPILH»
mucanuem I'BCY PK «Kepuenckuit MCPLIH», yTBEpHICHHBIM

npukazom 172-X]J1 ot 03.06.2020 roxa « () BHCCEHHWH HM3MEHEHHH B IITaTHOE pacnucaHuc B I'BCY PK
«Kepuenckuit MCPLIH» w mnpukasa No 171-XJ1 or 03.06.2020 roma «OO0 yTBEPXICHHH

opraHA3aldOHHON CTPYKTYPEI T'BCY PK «Kepuenckuit MCPLIH»,

O6 yrBeps/KAeHN MOJOKeHHH 0 CTPYKTY

B cooTBREeTCTBHM CO IITATHBIM pPac

ITPUKA3BIB A IO:

1. YTBEpAHTE:
. _ Tlonoskenve 00 aIMUHHUCTPATUBHO-YTIPABICHUYECKOM NIEpCOHATIC,

- ITonoykeHue O CrelHanHcTax,

- Tlonoxenue 06 OTACISHHH JAHEBHOIO NPEObIBAHUST,
- TlonokeHHe O CTAIMOHAPHOM OTAENCHHH COIHABHON peabunurauuy M COLMA/IbHO-TTPABOBOM

MOMOITLIH
_ TTortosenue o6 OTASNeHUH BCIIOMOTaTeIbHOTO 1 00C1y

- [Tonoxenue 0 KAPaHTHHHOM OTACICHHH

2. Beectu ykazauubie Llosoxenus b neticreue ¢ 01.07.2020 rona.
3. JlenompomspoauTremo  l'azueBoH M.H. O3HAKOMUTH PYKOBOJWMTENEH  CTPYKTYPHBIX

[1o/ipaseICHUI ¢ HACTOSAIIUM IIPHKA3OM.
4. PyKOBOAWTENAM CTPYKTYPHBIX mojpaszaenenni

IIPUKA30M.
5. PaboTHUKaM yupe
cacarolIeiics: BLITOIHEEHIS JOMKHOCTHBIX 00s3aHHOCTEH.
6. ICOHTPOIIb 32 BBITOJHEHUEM HACTOSILUETO NpuKa3a OCTaBIIAIo

JKHBAOLIEro TIepcoHana,

03HAKOMHTL pabOTHHKOB C HACTOSLINM

JAOEHHA p}"I{DEDﬂETEDEﬂTBCH HACTOSMIIIMMHA [I0JIOKEHHAMH B KOMIIETCHIIHH
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Munnereperso odbpaszoBanus, HaykHn 1 Moaoaexkn Pecnyboankn Kpbiv
I'ocyaaperBeHHOE O10/UKeTHOE CHIELHANN3NPOBAHHOE Yupeskaenne Pecnybmnkn Kpuim
«Kepuencknii MexperHoHANLH LI COUMANLIO-PeadHINTALHOHHBLII LeHTp A5 HCCOBEPLUEHHOJETHHXY

COI'JTIACOBAHO YTBEPXKAEHO

llpeacenarens nepBAYHOM IIpukaszoM H. 0. JUpeKrTopa

1pocor03HI Opranu3aiuu I'BCY PK «Kepuenckuit MCPLIH»
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1 OBIIHUE IMOJIOXXEHMU ST
[.1. Ilosoxenne 00 aIMHHHCTPATHBHO VIPABICHYCCKOM IIEPCOHANE | OCYIAapCTBEHHOTO
OFOUKETHOr O CNENMHAIM3HPOBaHHOr0 yupexiaenus Pecnybmuxu Kpoiv «KepueHckuit MeKperuoHaibHbIi
CONIHANLHO-PEaOHTUTAITMOHHLIH HEHTP UL HECOBEPIICHHONETHUX» (manee - YUpeiiaeHue) sBiisiercs
IOKATbHBIM HOPMATHBHBIM aKTOM YUpPEXkKACHMs M OINpencnseT MNOPsSJ0K CO3JaHUs MOApas/Ie/ieHHs B
CTPYKTYpe YUpeiKiaeHus, 3a7aud o (QyHKIMH [IOJApa3iesieHusl, €ro mnpasa, OOS3aHHOCTH U
B3aHMOACHCTBHSA C IPYTHMH NOApa3/ICICHUIMH.

1.2, AIMHHHUCTpaTHBHO-YIIpaBNCHUYECKUH unepcoHan (mamee - AVII) sBnsiercss CTPYKTYPHBIM
MoJIpazJe/ieHHeM Y UpeskIeHHE U CO3JIaCTCS COIVIACHO IITATHOMY PACIIHCAHHIO.

1.3. HenocpeacTeeHHOe pPYKOBOACTBO JeATeIbHOCTBIO AVYII ocymiecTBIseTcs AUPEKTOPOM
YupexaeHus

1.4, B crTpyKkrypHoe moapasielieHHe BXOIAT: JAUMPEKTOP, 3aMECTHUTENb JAMPEKTOpa, TIIaBHBIH
Oyxrairep.

1.5. Cotpynuuku AVYTI npuHMMaIOTCsl Ha JODKHOCTh U OCBOOOXKIAIOTCS OT AOMIKHOCTH TIPHKA30M
THpEKTOpa YUupeKIeHus.

1.6. B cBoel nesrensnoct cnenmanuctel AY1] pyKoBOACTBYIOTCS:

- Koucrurynueit Pocculickoii ®enepauun; ¢eaepalbHLIMU 3aKOHAMM, HUHBIMH (eNepanbHBIMU
HOPMaTHBHBLIMM MPaBOBBIMH akTamMu, 3akoHamu Pecnybnuku Kpoim, [Noctanosaenusmu Ilpasurenscrpa
Pecmybnuku Kpeim, npukaszamu u pacnopspkeHusmMd MUHHCTEpCTBA 00pa30BaHMsl, HAYKH U MOIOICIKH
Pecnyonuku  KpplM, JIOKanbHBIMH HOPMATHBHBIMH aKTaMu YUpeKACHHSA, YCTaBOM YupexxacHusl,
IPHKa3aMH JHPEKTOpa Y YpeskAeHH A, JOJKHOCTHBIMHA HHCTPYKIIHSIMHE, HacTosKM [lomokeHueM.

2 OCHOBHBIE 3AJTAYU U ®YHKIIHUU ITOAPA3AEJEHUS

2.1. OcHosnoli 3agaueii AVIIl spisiercss OCYIIECTBIEHHE OpPraHH3allHOHHO-METOIHYCCKOMH,
MPaKTHYECKOH ¥ KOHTPOJILHOH ()YHKIIMK OPralH3aluy ACSTeNLHOCTH Y upeikICH s,

2.2. B coOTBEeTCTBHM C BO3JIOKCHHOH 3amaucif moapasjieieHHe OCYIIECTBIMET CIEAYIOLNE
PYHKITHH:

- oburee yipaBienue paboToH CTPYKTYPHBIX MOApasAeienHii;

- KOHTPOJIb U KOOpAHHALHS ACATEIEHOCTH paboThl CTPYKTYPHBIX MOAPa3ICICHHIN;

- OpraHH3anyst paboTel 10 BEAEHUIO OYXTranTepcKoro yyera;

- COCTaBJICHUE H TTPEIOCTABJIEHHE YCTAHOBJIEHHON OTYCTHOCTH;

- KOHTPOIb 3a TPYAOBOH AMCHHILIMHOH M codmogenue paloTHUKAMH YUpeK/JIeHUs TpaBull
BHYTPEHHEI'O TPYJAOBOTO PACHOPSIIKA;

- HETMIOCPEACTBEHHOC yIpapjieHHe pabOTHUKAMH CTPYKTYPHLIX HOIPa3ACICHMI;
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- YNIPABJICHHEC B COOTBETCTBHH C 3aKOHOIATETLCTBOM BCEMH BHIAMHE JefTetssocts YupexaeHus;
- OCYIICCTBIICHHE MED 110 CO3/IaHMIO Ge30macHBIX U GIaronpHATHLIX VCIOSEE Tpy32 padoOTHHKORB

YupexxneHus.

3 IIPABA U OBSI3BAHHOCTHU AIMUHHUCTPATUBHO-VIIPABJIEHYECKOI O
[IEPCOHAJIA

3.1. Jlnsg peanusauuu OCHOBHBIX 34714 CleIHANHCTL] A V] UMEIOT [IPABO:

a) CaMOCTOSITENILHO pa3pabaThIBATE, YIBEPIKIOATL M peanH30BbIBATh HHHOBALHOHHBIE NPOIDEMME! |
MPOEKTEI;

0) NOBBIMIATE CBOIO KBaJIM(PHKAITHIO;

B) paspabaTelBaTh W NOPEACTABISTL HHHOBAIHOHHLIE IPEMIOKEHHUS [0  VAVYHIISHHFO
[IPEAOCTABIICHUS YCIIYTH;

I') MOJIb30BAThCs MPABAMH B COOTBETCTBHH ¢ NOJKHOCTHEIMM HHCTPYKIMSIMH.

3.2. PyxoBoaurens Yupesxienus:

- OCYLIECTBISICT OIEPATHBHOE PYKOBOJCTRO eI TEIbHOCTEIO Yupesxcnenus;

- De3 oBepeHHOCTH ACHCTBYET 0T MMEHM YupexaeHusi, IpeicTaBlIseT ero BO BCEX YUPEKIeHUIX.
HPEANIPHATHAX H OPraHHU3aLHIX, B CY/[aX, KAK HA TeppUTOpHH PoccHnm, Tak u 3a ee npepenamus;

- B MPCACIAX, YCTAHOBNICHHBIX TPYAOBEIM JOIOBOPOM H YCTABOM Yupesknenus, sakirouaer caenyy
AOTrOBOPBI (KOHTPAKTEI), COOTBETCTBYIOLIHE LICISIM JIeSTeIILHOCTH YYpexeHus, BBLAACT JOBEPEHHOCTH.
OTKPBIBACT JIMIIEBBIE U PACYETHBIC CUETA B MOPSIIKE, MPEAyCMOTPEHHOM 3aKOHOJATEIHECTBOM,

’ - 110 COTVIaCOBaHHMIO C ydypeauTeleM YTBEPKIAeT B Ipejeiax CBOMX IOMHOMOYHMit TaTHoe
pacnucanue U CTPYKTYPY Y upeinaeHus;

- NMPHHHUMACT, YBOJIPHAET DPabOTHUKOB YUpelkaeHus B COOTBETCTBUM HOpMaM4 TPYIOBOIO
3AKOHONATC/ILCTBA, YyTBEPKAACT HX JOMKHOCTHBIE O0S3aHHOCTH:

- MB3JacT LIpHKasbl, paclOpsKEHHs W JaeT yKasaHHs, oO0s3aTeNbHbIe UL BCeX paboOTHHKORB
Yupexneuns;

- obecreynBaeT COXpaHHOCTH M 3pdexTHBHOe HCrONb30BaHKE HMYILECTBA, 3aKpEeIIeHHOI o Ha
[IPaBe ONEPaATHBHOIO YIIPABJIEHHS;

- NMPEAOCTAB/ICT B YCTAHOBNICHHLIE CPOKH BCE BHibI OTYCTHOCTH, MPEAYCMOTPEHHBIE OpraHaMu
CTATUCTHKM, (DHHAHCOBBIMU U HANOIOBLIMH OpraHamMu;

- BNpaBe C(OPMHUPOBATE COBELIATETBHLIC OpPrambi YupexxaeHus, (yHKIMH H COCTAR KOTOPBIX
ONPCACIAIOTCS COOTBETCTBYIOIUMMH [T0JIOMKCHHIMH, YTBEDKIEHHBIMH PYKOBOJHTENEM Y UpekaeHus;

- 00s3aH cobmromaTe 3aKOHOAATENHLCTBO POCCHICKOM Ddenmepaluy, a TAKKE OOECIEYUTH ero
COOIIOACHHE TIPH OCYIICCTRIIEH UM YupesxxaenneMm croeii JeATCIbLHOCTH,

- BBIIIOTTHAET WHbIC (PYHKLHH, BEITEKATOLIHE U2 Y CTaBa YUpEeKaAeHHs. -

3amecTHTENb AUPEKTOPA

- OOGecnieyenue AHTHTCPPOPHCTHYECKOH  Oe3onmacHOCTH, HMHGOPMAIHOHHOMH 0e3omacHocTH,
0€3011aCHOCTH NePCOHATBHBIX J@HHBIX, o0ecreueHue rpaXkIancKoii 000POHLIL;

- KOHTPOZb 3a OE30MacHBIMM YCIOBHAMM MPOYKHBAHMUS BOCITHTAHHUKOB M YCJIOBHH Tpyaa
PabOTHHKOB yUpEKIESH U,

- S/REMCECIMHOE ITAHMPOBAHNE, KOHTPOIIL H OTYETHOCTD (AHaIN3) paBoTsL.

I'naBuelii Gyxraarep:

[MTonuunseres HenocpencTBeHHO JTUPEKTOPY YYPEHKACHHS.

Pazpabateizaet nomuruxy OyXrajrepckoro yvera ¥ KOHTDOIS B YIPEeKIEHHH, a TaKiKe KOMITIEKC
MEPOIPHATHH €€ pcalnu3alliu.

BeayT OyxranTtepckuif y4eT B COOTBETCTBHH 3akoHonaresibcTBoM P®D, HMuerpykimeit 1o
OyXTalTEPCKOMY YUETY B OMOIDKETHLIX Opranusauusax, yrBepkaeHHoH [Ipukazom Munucrtepcerra
(purancos PO or 26.08.2004r. No 70m. npukazoM MuHpuaa PP or 10 2 2006 r. Ne 25 u APYIUMHU
HOPMATHBHBIMM MPABOBLIMH AKTAMH.

OcyutecTisger pauMoOHATBEHYIO OPraHU3auHI0 OyXraJTepcKoro y4era M OTYETHOCTH: MPOBOTHT
OPTaHH3alluIO yueTa OCHOBHBLIX (DOHIOB, MaT€pPHATOB, TOILTHEA, SJIEKTPOIHEPTHH, IIPOJAYKTOB, AEHEKHEBIX
CPCACTB W JApPYruX LEHHOCTe# uentpa. [IporoauTt AOKYMCHTANbHOEC OQOPMIIEHHE H OTpa)kaeT HX Ha



cueTax OYXTAITEPCKOro ydeTa XO3JHCTBEHHBIX orepanuii, HAYNCICHHE M YTUIaTa HAJIOrOB H OAPYTHX
nateskeli B BIOKET, PACIpeJeeHue MpHOBLIH.

F3KeroHO COCTABIISIET CMETY Pacxo10B U JOXO/A0B JUTA YTBEPIKICHUS PYKOBOIUTEIEM yHPEHKACHIA
W [IPOBOMISIT UX HCITOJIHEHHE.

[IpoBOAUT HHBEHTAPHU3ALMIO HMYLICCTBEA, aHalH3 pe3y/IbTATOB MHBEHTApH3allui H UX OTPAMCHIC B
yyeTe,

OcyllecTBIsAeT MEPBIL ITO [IPEAYTIPEKIACHHIO HapyieHuii pUHaHCOBOH AUCIUIITIMHBL.

[IpoBOOMT COBMECTHO ¢ JpYTHMH CTPYKTYPHBIMH  [10Apa3AeNCHHAAMH yupeKaeHus aHallH3
{i]HHaHC{}BD-EDEHﬁCTBEHHDﬁ nesTenbHOCTH ¢ LENbIK  BBRIABJICHA BHYTPUXO3SHCTBCHHBIX PE3CPBOB,
HCIIOMB30BALMST  MMEIOLUMXCsE  PecypcoB. paciuupCHHA M coBepIleHCTBOBaHUs  CHEPHI IeCTBUSA
BHYTPHUXO3HCTBEHHOTO pacHyeT4.

OCVILECTRISIET CBOCBPEMEHHOE oopmiIcHHE NpHEMA H pacxoia ACHCKHEBIX cpencTB H TOBapHO-
MaTepuaibHBIX EHHOCTCH.

KoHTpOMMpYET MPaBUILHOCTE HAUUCICHMA U BLIIaLb] 3apaboTHON IIATHL H BCEX BHAOB BHITLIAT
CTUMYITUPVIOLICTO XapakTepa.

KOHTPOIUPYIOT UCIIOTHEHHE CMETHL PACXOIOB.

CocTapmser M TpeACTapiser B YCTAHOBICHHOM TOPALKE X B MpPEeAyCMOTPEHHBIE CPOKH
OVXTraJTEPCKOH H CTATUCTHYICCKOH OTHUETHOCTH.

OBGccreudBaeT MOPSJIOK XPaHCHUs OyXralTepeKuX NOKYMEHTOB B COOTBETCTBHM C lpaBW/IaMH
Opraiu3auuy rocy1apcTBeHHoro ApXWBHOIO Jiejia.

4 OTBETCTBEHHOCTb A/IMWHH CTPATHBHO-YIIPABJIEHYECKOI'O IMNEPCOHAJIA

4.1. PyxkoBomurenb YUpEKACHHS HECET OTBETCTBCHHOCTH 3@ OpraHu3ailuio ACATC/IBHOCIH
YypeKIeHHs.

4 2. Crnenuanuctbl AYI] HecyT OTBETCTBCHHOCTD.

a) 3a HEWCITOJIHEHHE HiIM HEeHaaIexallee geronHeHue 0e3 YBaKUTCJBHBIX IPHYHH JIOKAJIbHBIX
HOPMATHUBHBIX AKTOB, 3aKOHHBIX pacropsuKeHui JUpeKropa, a TakoKe MOJKHOCTHBIX 0053aHHOCTEH,
YCTAHOBJIEHHBIX MOJDKHOCTHOW HHCTPYKLIHCH;

6) 3a 3(pPEKTUBHYIO peanu3anuio CBOUX dpyHKIUA 1 3a1a4;

B) 3a pasrjallleHMe CBEUCHHH O BOCHHTAHHHKAX, MOJIYYEHHBIX KOH(UIACHIHAIPHBIM HIIH HHBIM
MyTeM, KOTOPBIE MOTYT HAHCCTH yirepO ero YecTH U JIOCTOMHCTBY, NpaBaM " HHTEpPECaM;

1) 3@ HapyLIeHHE MpaBHII noyKapHoi Oe30MacHOCTH, OXPaHbl TPYAA,

;1) 3a HecoONIOAEHHWE WIIH HapylICHHC rpaduKa TIPOXOKIACHHS MEIAOCMOTPa, MEIUITHHCKOTO
0GCIe 0BANKS HITH NPOQHIaKTHYCCKON BAKIIHHALHH;

¢) 2a mpuUYHHeHue YUpeKIEeHHIO yiuiepba B CBA3HW C HCIOJHEHUCM (HEHMCIIOJIHEHHEM) CBOHMX
OJKHOCTHBIX 00s3aHHOCTEH B TIOPSJIKE U B TIPEIICIIax, yCTAHOBJIEHHBIX TPYAOBBIM 3aKOHOAATCILCTBOM,

4 3. OTRETCTBEHHOCTD CIIELIHAIIMCTOB YCTAHABIUBACTCST UX MODKHOCTHBIMH MIHCTPYKLUHAMH.

5 B3AMMOOTHOIIEHUS C APYTI'HMU CTPYKTYPHLIMH NOAPA3AEJEHHUAMHN
5.1. AIMHHACTPATHBHO-YTPABIEHYECKHH NEpcoHaT B CROEH NesSTeNIbHOCTH B3aMMOJEHCTBYET CO
BCeMH CTPYKTYPHBIMH [OJpa3/ieNCHIsIMH VypexaeHus K HABIASTCS CBA3YIOMUM 3BEHOM MEJKLY
PYKOBOJICTBOM, KOJUIEKTHBOM M BOCTIUTAHITAKAMH.
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